FREE COURSE PLANNING TEMPLATE
A course plan helps you create effective, engaging and active lessons. When done properly, it’ll give you an overview of your curriculum and a map of your individual lessons for the entire term. Plus, you’ll save tons of time in the long run if you undertake the Herculean task of redesigning your course. 
This course planning template offers advice on how you should lay out your learning objectives, the activities you will use to gauge student understanding, the homework you will assign to keep the learning going beyond class, and much more. 
To get you started on the right foot, we’ve given you a checklist of essential questions to ask yourself as you build your plan. We’ve provided a fully customizable template to help you maximize engagement throughout the duration of your course and a rubric you can refer to when building individual lessons. 
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COURSE PLAN CHECKLIST
Below are a series of questions to ask yourself as you prepare your course plan. Answering them will help you create engaging and interactive learning experiences before, during and after class. 
LEARNING OBJECTIVES
Learning objectives clearly define what your students should get out of your course. For help writing actionable learning objectives, check out this post.
Do your learning objectives…
· Indicate what students will accomplish by the end of your lesson?
· Reflect what learners will do in a given unit (versus what you will do)?
· Include measures of student success?
BRIDGE-IN
A bridge-in describes the tactics you plan to use to get the attention of your students before beginning your lesson. This can be planned prior to class and should be the first item you deliver each lesson. Ensure you plan timely and relevant bridge-ins weekly.
Does your bridge-in…
· Generate excitement and interest in a specific topic?
· Consider what students do and don’t know about the subject matter?
· Connect course topics to previous instruction or a similar subject area?
COURSE CONTENT AND IN-CLASS ACTIVITIES
Course content refers to the learning materials you will present to students during class. In-class activities will help students become more active learners.
Do your course content and in-class activities…
· Allow students to accomplish your learning objectives?
· Provide a mix of lecturing, comprehension and reflection?
· Give students adequate opportunities to familiarize themselves with course content?
COURSE READINGS
Course readings should connect to course topics and themes, and let students continue learning beyond class time.
Do your course readings…
· Connect ideas and themes to your lectures?
· Vary in structure, length and format (such as listicles, media articles, reports and textbook readings)?
FORMATIVE ASSESSMENTS
Formative assessments include everything from think-pair-share activities and informal polls to low-stakes quizzes that don’t count for marks. For 20 formative assessment ideas, check out this post.
Do your formative assessments…
· Measure students’ ability to meet your learning objectives?
· Provide an indication to both you and the student that learning has occurred?
· Offer timely and relevant feedback to help students grow?
SUMMATIVE ASSESSMENTS
Summative assessments are used at the end of a learning unit to evaluate student learning. 
Do your summative assessments…
· Equitably and fairly test students in any modality (in-person, blended, online)?
· Include questions that effectively indicate what students do and don’t know?
Get your customizable course plan template on the next page 
↓

YOUR CUSTOMIZABLE COURSE PLAN
Make this course plan your own by filling in the customizable fields below. After mapping out each week, use the step-by-step lesson planner on the following page to form your weekly lessons.
Semester: Ex. Fall 2021_________________________
Course code: Ex. SOCSCI100_____________________
Learning unit: Ex. Sociological theory_____________
Lesson learning objectives:
1. ______________________________________________________________________________
2. ______________________________________________________________________________
3. ______________________________________________________________________________
Course content to be delivered in your unit:
	Date (week)
	Bridge-In
	Course content and in-class activities
	Assigned readings
	Assessment list and due dates
	Instructor preparation involved

	Week 1: [Date]
	Describe your bridge-in here
	Elaborate on course content and activities here
	Add your assigned readings here, like your syllabus or the first chapter of your text 
	[Date]: Discussion board entry due on [date]
	Add the preparations you’ll handle, like creating  group discussion forums in your LMS


Prepopulated Example - Introductory Sociology
	Date (week)
	Bridge-In
	Course content and in-class activities
	Assigned readings
	Assessment list and due dates
	Instructor preparation involved

	Week 1: January 6, 2021
	Share this video with students to prime their curiosity
	Content: Understanding the sociological imagination
In-class activities: Split students into breakout rooms of 5 and assign them an area (marriage, employment, family) to discuss
	Chapter 1 (The Sociological Imagination) and Chapter 2 (Classical Theory)
	January 8: D2L discussion board response #1 due on January 10
	Divide class into groups of 10 in D2L


Additional lesson-specific resources: List lesson-specific resources (articles, webinars, multimedia) here for your students to refer to should they want to explore on their own.
STEPS TO CONSIDER WHEN BUILDING YOUR LESSONS
A course planner lets you view your entire course at a glance. After completing the customizable template above, the following steps will help you create engaging and impactful weekly lessons. 
	
	STEP
	ACTION

	Before your lesson
	Step 1: State your learning objectives for all lessons 
	· Draft statements using the Bloom’s Taxonomy framework

	
	Step 2: Ensure your students will learn material that is meaningful and purposeful
	· Add real-time advancements in your field
· Use material from pre-requisite courses as a jumping off point
· Get feedback from TAs on how your presentation looks before your class

	During your lesson
	Step 3: Run a relevant bridge-in to motivate students
	· Draw examples from media and your own stories and anecdotes

	
	Step 4: Assess the prior knowledge and expectations of your students
	· Use a diagnostic assessment
· Survey for pre-existing knowledge
· Use these insights to spend more time on areas students don’t understand

	
	Step 5: Ensure your lesson flows easily and logically
	· Start with the basics in your field
· Present your information clearly, drawing on media, text and questions

	
	Step 6: Include moments for active learning and feedback
	· Monitor live chat for questions during class
· Add in frequent polls and discussions

	
	Step 7: Review and build on what you covered in class
	· Gauge student understanding at end of lecture (i.e. through an exit ticket)
· Review assigned homework, reading and timelines before class ends

	After your lesson
	Step 8: Continue the learning outside of your classroom
	· Assign readings that differ in format (studies, articles, news)
· Host office hours and informal check-ins

	
	Step 9: Assess what students have learned
	· Facilitate a formative assessment such as a group assignment

	
	Step 10: Determine if your learning objectives were met for your unit and revise your instruction for future lessons
	· Send out a stop-start-continue survey at the end of your unit to gauge your effectiveness as an instructor


